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Reference:

A, Division and Staff Chiefs will schedule Saturday duty for only those
employees necessary to meet the requirements of their respective of-
ficess It should be understood that, unless necessary to meet require-
ments, individual employees are not expected to work more than the
nomal Monday through Friday LO-hour week, However, as a minimum,
strength and composition of the staff on duty will be such as to in-
sure that any urgent or unexpected problem which any component of this
Office could reasonably expect to have referred to it, can be effect-
ively and expeditiously handled, In all cases the Saturday staff will
include employees om# duty in the office of the Division Chief and the
Chief of each Field Office or Bureau who are competent to act for the
Division, FieldyOffice, or Bureau Chief, if necessary.

/s/ LK. White
Deputy Assistant Director Effective: 15 June 1951
for Operations
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